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Jufdds ay

Personal Data
YT — 1
Part -1

(FATTT / T / BT & |AHId URITHd S9RT §RT ¥R_T SIQ)
(To be filled by the Administrative Section of the concerned Ministry/Department /Office)

1. BIDBIRT BT AT ...ttt n s
Name of the Off1Cer. ... .o e

2. O Y QT /B /AT Lo (&I H) e,
Date of birth. DD/MM/YYYY....... [eeiuinn. [evivinnnn. (Inwords)......covviviiiiiiiiiiiann,

3. oA Ue # e fgfad @ fafr DS e ..........
Date of continues appointment in the Present cadre Cadre......... |Date .........

4. TOAAN US T 99 W gfaT @1 anr ECT fedre ...
Present post and date of appointment thereto Post... ... Date .........

5. A% ¥ B W SuReny @ oy (@a), Ui s
R) I o AMABRT 7 ulRer form g a1 SH@T
faxor |
Period of absence from duty (on training, leave etc.)
during the year. If he has under gone training specify.




HEAT — 2
Part -2

1.

R s &1 ufides forar ST 8, S9a §RT R o & forg
(@uaT gfAftedl &l 4R | gl gl Bl &1 A )
To be filled in by the Officer reported upon
(Please read carefully the instructions before filling the entries)

By T Bt BT Gfera faavor

Brief description of duties




P B S &Y /S /Y MU WY I+ forw fuiRa By & a1 ey fory fReiRa
fod T g SS9 (AR /AET a1 3 ®Y H) Bl Bl -8 AG YIIHGAl MR W
TG IR &R Td &g B gfte A (U IuATHAT 9] | (IITEROT: 3MMUD YHNT & oIy
qii¥es BRI ST

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for
yourself or that were set for you, eight to ten items of work in the order of priority and your
achievement against each target. (Example: Annual Action Plan for your Division)

ALY /32T / 2 Suctfera

Target/Objectives/Goal Achievements




(@) U A5 2 H qAIQ TV dAeAi /LAl /LT B U H BT ST BT Held H oo
BN | IfS Fedl B uIfeT F BIg 9T o7 X B A I 9 |

(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals
referred to in item 2. Please specify constraints, if any, in achieving the targets.

(@) PUAT 9 A&l BT W Iookd BN STH BTHT I1E IuAfer & § IR SAH A
ANTE BT 9 Ieeld Y |

(B) Please also indicate items in which there have been significantly higher achievements
and your contribution thereto.

P Ioold PN [ T gdad] DHelvex ay @I el Hufed arfves fdarell FeiRd arg
JATT Helvs Y | IRl qY Pl 31 SR Thb Gol B 4F Mg AT | AfT &1 A1 fda=or
Tl BRI BT ARG &1 ST |

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31% January of the year following the calendar year.
If not, the date of filling should be given.

B i, AT ST dTel BRI & BRIER

Date:...ooovvviiiinnnnn. Signature of officer reported upon



YT — 3
Part -3

ARATHS TPV BT IRl gfides Jor gariesr e gR1 B Ser 8 S 1—10 & U9 W 8FT a1y, Siel 1

Fgd B AN BT TAT 10 Ieardd Ao BT Sookg HRAT 2 |

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 1-10, where 1 refers to

the lowest grade and 10 to the highest.

(@) BRI TG BT HedIdh (S0 9N BT AR 50% BT
(@uam gfafieal BT W’ ¥ Ugel ezl &I & ¥ Ug o)
(A) Assessment of work output (weightage to this Section would be 50%)
(Please read carefully the instructions before filling the entries)

gfeaed WieNT | gAfdareT amdery RIEEIERIIEEar
Reporting (e qTT—5 BT T — 2) | B aMEer
Authority Reporting Authority Initial of Reviewing

(Refer Para 2 of Part-5)

Authority

1. a/gdre ®1d / Translatior Work

(@) STare Pl WeaTdell, DIV (A=A, HATHIOT AT
IRIYT fAT BT M1 |

Knowledge of terminological, grammatical and linguistic
aspect of translation.

(@) 39 9@ P FEEE [@d 8¢ B JA BT WURKR
fRdes &1 w® W Wadr, Ifvafad & w@mifds
WY AT TR F9 8, STeal a2l el agdre hRe
DI AT |

Ability to translate with speed and accuracy taking care to
see that faithfull rending of the original does not effect
simplicity, nature from of expression and intelligibility.

(M) TRl & W PN FHASH DI AT TAT YISO B
T GUIRA 1 T |

Comprehension of the languages and ability to effect
improvement in the process of meeting.

@) SfPeIREl §RT guR U oare H fo@r T8
TRl 3R FfeAT BT gaRT 7 8F <7 & oy oI |
Attention to avoidence of mistakes and defective translation
corrected by the superior officers.

2. g @ @ IRyl /v & eeR W
JmEfed fdar & wri
Accomplishment of planned work/work allotted as per
subject alloted

3. HRI-fTwed @ Bife
Quality of output

4. TeciYOITcHS A
Analytical ability

5. IUATEIHD BRI Bl gRYeAr / fdd Y a1l

Accomplishment of exeptional work/unforeseen tasks
perfomed

I P WR ol AeTdR 2A0TThRoT
Overall Grading on “Work Output’




(F) afaaTd faRIvdTl &1 Hedid (S 9N &1 ¥R 50% BFM)
(B) Assessment of personal attributes (weightage to this section would be 50%)

gfcraeT Uy RSIEEIEERIEEaN
Reporting Authority | (F&¥ wmT—5 &1 IRT — 2)
Reporting Authority
(Refer Para 2 of Part-5)

gAdABT UTEeRT &
ATEIER
Initial of Reviewing

Authority

1. DR DI AWl / Attitude of Work

2. RTHERY BT 91 / Sense of responsibility

3. 3THT I IIRE0T / Maintenance of Discipline

4. RGO AT / Communication skills

5. =I T[0T/ Leadership qualities

6. Tol B AGAT H B B DI AT / Capicity to

work in team spirit

7. O ARU BT IRRUT hRe Bl GFAT URER
@fddiTd  Hde / Capacity to adhere to time-
schedule

8. TURIR Afda d & / Inter-personal relations

9. §9I ©Bfd Ud fddsd/Overal bearing and
personality

fFTT faeryamstl R gol Aards 2o

Overal Grading on ‘Personal Attributes’

YT — 4
Part — 4
NATHT

GENERAL
1. AT @ A1 9RERT (STet Y uarey)
Relations with the public (where ever applicable)
(ST BT AT BT ITRETRIE Ud SR T ATH TR Hr fewof <)

(Please comment on the Officer accessibility to the public and responsiveness to their needs)




gfreror
Training
(@uar ST @ wwifaar Ud &Rl emarel # ok e GuR iR gfg & 1 gfic & Swa uReror & fog RwiiRel & )

(Please give recommendations for training with a view to further improving the effectiveness and capabilities of the officer)

ey & Refa

State of Health

NIBLS
Integrity

(@ AfHRT & Tt W feaef J)
(Please comment on the integrity of the officer)




gfided ARHRT gRT AMGRT B FAw [ARTdreii &1 TR (ST 100 el #), Rrad amed &3 vd &9 ared
&3 U9 $H¥ AW &, AR IUATRRT, Hedqul JwaAdiai (Fed Wi—2 &l 3(%) Ud 3(F) Td gddt ali &
gy sifrgfe enfier &)

Pen Picture by Reporting Officer (In about 100 words) on the overall qualities of the officer including area of strengths
and lesser strength, extraordinary achievements, significant failures (Ref: 3(A) & (B) of Part-2) and attitude towards
weakers sections.

UIaed & 93 & TS ‘@, AT @ H AU T IR & R W Bl AATH AATHD G TR0 |
Overall numerical grading on the basis of weightage given in Section A and B in Part-3 of the Report.

gfded e & TRIER
Signature of the Reporting Officer

ESIE ATH ATH 3R H:

Place........coooviiiiiiii. Name in Block Letter:............oooiiiiiiieiiieeiiiiins
UM
Designation.........o.oivuiiiniiriiiii e

CEICE uferded & rafer # :

Date.........coovvvevininnnn.. During the period of Report..........................



AT — 5
Part— 5
1. gAfdAS AfHENT @ gl

Remarks of the Reviewing Officer:

AR MEBRI & =TI HaT biel

Length of service under the Reviewing Officer

2. T Y W3 g qFT—4 ¥ R SR den A= qoil & dweg # gfiaed siten g1 {6y T Jeaied | |98qd ©
? T AU BRI DI FATIRT IUATLIAT / HEUYT BTSN & Hae 7 fHd T qedid F Heqd © 7 (Fa : 91T
3 @)(IV) T 91T 4 (5) (A My gl MR grT fad oif & fodl WeaTeAs Jedidd | WeAd -iel © f oudl
YU HeATh 9 WU & & T w9 H & AT fIeH =T Bl MR &)
Do you agree with the assessment made by the reporting officer with respect to the work output and the various attributes in
Part-3 & Part-4 ? Do you agree with the assessment of reporting officer in respect of extraordinary achievements/significant
failures of the officer reported upon? (Ref: Part-3(A) (iv) and Part-4(5)) (In case you do not agree with any of the numerical
assessments of attributes please record your assessment on the column provided for you in that section and initial you entries)

Hi ol
Yes No

3. 3eEHd BM @ R # $UAT 396 SR 91, FT HIg V4! 910 2 O MY BB 981 IT BIeAT a1ed & 7
In case of disagreement, please specify the reason, Is there anything you wish to modify or add?

4. YAMAHT ATHR R HeF TR | $UIT T BN (T 100 weal #) R e o |aed faRivdreli &1
Aqred & TF BF wrRd 8 Ud 9wl gda vt @ ufy sl wfie €
Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the officer including area
of strengths and lesser strength and his attitude towards weaker section.




5 URded & W3 & Te—d a1 Te—W ¥ QY Y ARRT & ER WR Hol HATHR ARIHD aIDHR |
Overall numberical grading on the basis of weightage given in Section-A, and Section-B in Par-3 of the Report.

AR AR & TR

Signature of the Reviewing Officer

AT AT 31T H ¢
Name in Block Letter.........oooviiiiiiiiiiiii i

UQHmH -
DeSIGNAtiON. .. .oveieitet et

gfrde o I@afey # :
During the period of Report...........ccoovviviiiiiiiinnin..



0]
(i)

(i)

(iv)
V)
(vi)

HRTHE SN0 & AT QUIRIR W= Haell feemfarder
Guidelines regarding filling up of APAR with numerical grading

TUUIR & W [Af¥ad Araer ok e gded a1 9l 99 od gY AR @1y |

The Columns in the APAR should be filled in with due care and attention and after devoting adequate time.

YT 3T BT Sl B {1 aerar 2 & fhedl aeffavor (Frfq &R ar faRiwarell ar g fAdmes sofiexor & ufae) o
faftre sRTmadRll & AR | wem o # i w9 | 3ifae fear Smom iR S0 ISR 9 3t 10 @ faHAr Sof
% wdy # faRre Suaferl & wey ¥ ofiferca far smoem | Soft 1—2 sferar 9—10 foReT BRlt © o1 S+ sifford f
ST @I SR © | ARk Siofl e @) 8 ufdded Ud gAfdalie WiaerRal o {6 ARy o1 aotiferiRor
S A qE H@ H g H iR TRl & o § B @12y |

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade) would be adequately justified in
the pen-picture by way of specific failures and similarly, any grade of 9 or 10 would be justified with respect to specific
accomplishments, Grades of 1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In
awarding a numerical grade the reporting and reviewing authorities should rate the officer against a larger population of
his/her peers that may be currently working under them.

TAIG3TR &1 8 | 10 & d1d & a0 “Icpee’” foram S dom FAexor / urAfd & forg eiigd Ui @l Tor
B @ forg uraias 9 fam S |

APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of 9 for the purpose of
calculating average scores for empanelment/promotion.

THUIR &7 6 TAT 8 ¥ BICT & §1F BT GNIHROT "Igd 3BT folam S qen urwdids 7 faam SR |

APARs graded between 6 and short of 8 will be rated as “Very Good” and will be given a score of 7.

TATRIR BT 4 TAT 6 A BIST & dId B IHIHROT 20T foram SIQm qen uradiss 5 feam SR |

APARSs graded between 4 and short of 6 will be rated as “Good” and will be given a score of 5.

TR &7 4 F HH JHfievor e forar S |

APARs graded below 4 will be given a score of “Zero”

g Afarery War & M- 9 gRT TUIeTR Uus R I T AT & Ady # feentce |
Guidelines regarding the colour scheme to be used by different grades of CSS while filling up their APAR form.

(1)

@

©®)

@)

Q)

54 — A9, /e yeIfd A g SR
Green - JS/SAG Level & above

Yretr - IRERIET

Yellow - Director

e — SEASIECE]

Blue - Deputy Secretary

TeATd - IR Afa

Pink - Under Secretary

DS - AT DR T T

White - Section Officer & Assistantc



